Page 1 | 20 Aug 2026 | Business Communication

Business Communication
Business By Sangeeta Magan

Communication
Paperback 9788177228281 $399.00

Sangeeta Magan

Pages: 284

Description
NULL

About the Author

Sangeeta Magan

Sangeeta Magan

Table of Contents

PART I: THE BASICS OF COMMUNICATION
Communication

Means of Business Communication
Listening Skills

Means of Communication - Non-verbal
Principles of effective Communication
Types of Communication

Barriers to Communication

Effective Speeches

Effective Presentation

PART II: THE BASICS OF CORRESPONDENCE
Business Correspondence

Business Letters

Types of Letters

Writing a Cover Letter

Notice

To purchase this product, please visit:
https://www.wileyindia.com/business-communication.html



https://www.wileyindia.com/business-communication.html

